
CATEMA How-To Guide
for Teachers
High School Articulation



Career And Technology Education Management Application
(CATEMA) is the program community college use to track class
rosters and award students college credit.

Students will sign up for their classes and teachers will enter grades.
At the end of the academic year, Chaffey college will download the
grades from CATEMA and award students credit.

What is CATEMA?



1. When course is approved for articulation, teachers and  
students create class rosters 2. Teach class 3. At the end of the course, teachers enter grades

How do we use CATEMA in
an academic year?



Step 1: Create CATEMA account

On CATEMA, click to create
account and then login

https://www.catema.com/acsys/login.php?sdb=chaffey


Step 2: Create your classes

From your home screen, select Add New Classes screen and enter:
School Class Name (your school's name for this class/course)
Teacher’s Name
Class Semester (All Year, First, or Second)
Class Period
High School
Course Name: The Chaffey course that this class is articulated with

Repeat the above steps for each class period and each articulated
course. You must do this each academic year.



Step 3: Students enroll in classes

After receiving email notification of approval,
direct students to:

1) create a Chaffey account
2) create a CATEMA account
3) Register for your class on CATEMA

See the next set of slides for student-facing
instructions.



Step 0: Apply to Chaffey

You need a Chaffey ID to
create a CATEMA account.
Apply here.

You can find how-to guides
on the Chaffey HS
Articulation website.

Student-facing slide

https://www.chaffey.edu/admissions/index.php
https://www.chaffey.edu/dual-enrollment/hs-articulation.php
https://www.chaffey.edu/dual-enrollment/hs-articulation.php


Students create CATEMA account
NOTE: Only create an account after you applied to Chaffey

On CATEMA, click to create
account and then login

Student-facing slide

https://www.catema.com/acsys/login.php?sdb=chaffey


IMPORTANT: Enter your CHAFFEY ID, not your high school ID.

Step 1: Use Chaffey ID to create account

Haven’t applied to Chaffey? Go back to the HS Articulation 
site and look for resources on how to apply.

Enter required information marked by an asterick*

IMPORTANT: Write down your username & PW. You
will not be able to change them.

https://www.chaffey.edu/dual-enrollment/hs-articulation.php
https://www.chaffey.edu/dual-enrollment/hs-articulation.php
https://www.chaffey.edu/dual-enrollment/hs-articulation.php


Add your courses

Submit info for every course you’re taking this school year, and they will
appear in the bottom section if you successfully added.

Status will show as “pending acceptance”. When class is completed and
grade is issued status will show as “awarded”

Student-facing slide



Student forgot username or PW

Click here

Enter your info

Student-facing slide



Enter back into your account

Click either of these buttons to get back
into your account

Student-facing slide



Step 4: Accept students
NOTE: Only accept students after they create their acount

1. From your home screen, click “View Class List” to see your courses. Click the blue arrow to open the class roster.

2. Select Yes to accept/approve the student for the class. Click Save Changes.



Step 5: Enter students’ grades
and recommend for credit

NOTE: Complete this at the end of the course

1. Enter grade

2. Students who earn an A or B, select Credit
Students who earn a C or below, select No Credit

3. Save changes



Step 6: Chaffey College staff posts articulated
grades

Chaffey College staff will download information from CATEMA at the end of
the high school academic year to post articulated credit.

Please note: Processing and posting grades can take 2-3 months after
grades have been submitted. If students have a conditional college
acceptance letter, they can contact their high school articulation
representative to request their grade to be expedited.

While credits earned through high school articulation are widely accepted at
many colleges and universities, the decision to accept these credits
ultimately lie with each institution. Please ensure students check with
institutions they are interested in transferring credit to.



Questions?
Visit the Chaffey HS Articulation site for
resources and staff contact info.

Thank you, and we look forward to partnering
with you!


