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What 1Is CATEMA?

Career And Technology Education Management Application
(CATEMA) is the program community college use to track class
rosters and award students college credit.

Students will sign up for their classes and teachers will enter grades.
At the end of the academic year, Chaffey college will download the
grades from CATEMA and award students credit.
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How do we use CATEMA In
an academic year?

1. When course is approved for articulation, teachers and
students create class rosters

Iq

2. Teach class ‘#

3. At the end of the course, teachers enter grades
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Step 1: Create CATEMA account

Home

New Students | Visitors | New Teachers | Colleges

&, ME Hﬁ\\

Chaffey College

(For Users with Existing Account)

Username

Password

Lo.gin Forgot Password?

On CATEMA, click to create
account and then login



https://www.catema.com/acsys/login.php?sdb=chaffey

Chaffey & Coll
dey=holese Step 2: Create your classes

2023-24 School Year
*Required Data

School Class Name® | | (The school's name for this class/course

Teacher's Name* | *Select” Teacher v

Class Semester- From your home screen, select Add New Classes screen and enter:
Class Period" e School Class Name (your school's name for this class/course)

e Teacher's Name

High School | *Select™ High School v | .
e Class Semester (All Year, First, or Second)
Course Name® | *Select” Course Number/Description « Class Period
. | | | e High School
Select high school to view class options.. e Course Name: The Chaffey course that this class is articulated with

[ Clear All ]

Submit New Class

Repeat the above steps for each class period and each articulated
course. You must do this each academic year.
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Step 3: Students enroll in classes

After receiving email notification of approval,
direct students to:

1) create a Chaffey account
2) create a CATEMA account
3) Register for your class on CATEMA

See the next set of slides for student-facing
instructions.



Chaffey & College Step O: Apply to Chaffey | stuentfacngaice |

SPEAKER: Applying
to Chaffey College

P C «» EDE TR0

e You need a Chaffey ID to
create a CATEMA account. Steps to Becoming a Panther
Apply here.

Apply Now

You will receive a confirmation email within 24 hours that will include your

o YO u Ca n fi n d h OW—tO gu id eS Chaffey College ID number and instructions for logging into the MyChaffey
portal.
on the Chaffey HS - ) |
If you are an international student, visit the International Student Center
A r‘t i C u | at i O n We bS ite webpage for a separate application link.

If you encounter an issue with your application processing, you may email us at

applications@chaffey.edu and we will connect with you.

Apply now


https://www.chaffey.edu/admissions/index.php
https://www.chaffey.edu/dual-enrollment/hs-articulation.php
https://www.chaffey.edu/dual-enrollment/hs-articulation.php

Chaffey & College Students create CATEMA account [ Stentisnssise |

NOTE: Only create an account after you applied to Chaffey

Home New Students | Visitors | New Teachers | Colleges

/AR
On CATEMA, click to create - U507 e

account and then login

Chaffey College

(For Users with Existing Account)

Username

Password

Lwi“ Forgot Password?



https://www.catema.com/acsys/login.php?sdb=chaffey
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Step 1: Use Chaffey ID to create account

Enter required information marked by an asterick*

First Name~

Middle Initial

Last Name™

College ID*

Date of Birth*
Ethnicity”

Gender*

High School & Grad Yr*
Email Address®

Phone Number

Mail Addr® (st, PO Box, and Apt #)
City, State, Zip®

T

 (eter your 7 cgh Chafey Colege ID only) ﬁ IMPORTANT: Enter your CHAFFEY ID, not your high school ID.

|Month || Day v || Year |

“Select” v] Haven't applied to Chaffey? Go back to the HS Articulation
site and look for resources on how to apply.

| *Select* Your High School v| |Year v|

| |

‘:I =Area \:I =( 7 digit#, no dashes)

| |

| [lca || |

Is this information correct? Click "Yes" to save...

For Username and Password explanation,_click here Name # Phone Number
Click Next to continue... Your Username and Password will be auto-assi( College ID: w9 Address i
Birthdate: &+ Email: » > .

Ethnicity: e Graduation Year
Next... ¥
School. BB =

=< IMPORTANT >> Record Your Login Information!

Click here for Auto-Generation explanation

IMPORTANT: Write down your username & PW. You ﬁ Assigned UserName: & &
will not be able to change them.

Assigned Password : i -

<< Please record your Login Infarmation, and store in a safe place >>

wering Yes, | am confirming my intent to enroll in and pass the academic and technical courses necessary to assist me in preparation for an occupation in the career area of my choice. | ur
and Privacy Act (FERPA) rules of confidentiality, and all applicable state and local quidelines.

s e e e Click "Yes" to Save your new account.



https://www.chaffey.edu/dual-enrollment/hs-articulation.php
https://www.chaffey.edu/dual-enrollment/hs-articulation.php
https://www.chaffey.edu/dual-enrollment/hs-articulation.php

Chaffey & Coll | Stdentfacingside |
y & College Add your courses

Enrollment Application Student Task Menu
Alexandra Ahn

2023-24 School Year
*Required Data

High School® | *Select” High School Offering Class v |

My Classes For This School Year

IO High School School Class Mame,{Teacher) Sem Period Course 1D Status

No Class Enroliment Applications Yet For This Year!

Submit info for every course you're taking this school year, and they will
appear in the bottom section if you successfully added.

Status will show as “pending acceptance”. When class is completed and
grade is issued status will show as “awarded”
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G

ﬂﬂﬁ_ﬁ

Chaffey College

(For Users with Existing Account)

Username

Password

-l
LM'" Forgot Password?

Returning STUDENTS! if you already have a login account,
Go To Student Login Assistant

View Student Login Information

For students with existing accounts only...

Student forgot username or PW [ Stientiesingsice |

Find My Username
Your High School *Select™ Your High School

Your First Name

Your Last Name

Your Date Of
Birth

Click here

Month v Day v

Find Username

Year w

Enter your info




Chaffey & Coll - | Studentfachgside |
y SLolese Enter back into your account

For students with existing accounts only...

Found Your Username...

Your High School A.B. Miller High School
Your First Name Alexandra

Your Last Name Ahn

Your Date Of Birth 05/11/2002

a.baahn11 < Your Username

You may now...

Create a new enroliment record Click either of these buttons to get back
or into your account

Continue login to your Task Menu




Chaffey & College Step 4: Accept students

NOTE: Only accept students after they create their acount

Teacher - Course Mame Sam Period Course Opt 7 Students ?
- Introduction to Logistics Management 1st 7 BUSMGT-436 E o0 2 02 2
- Introduction to Logistics Management 2nd 7 BUSMGT-436 i El 0 6 06 6

1. From your home screen, click “View Class List” to see your courses. Click the blue arrow to open the class roster.

Introduction to Logistics Management - BUSMGT-436  Credits: 3.0
Transportation, Distribution and Logistics

Important Note:
== "Yes/No" indicates Acceptance of class enrcliment ONLY, and should be marked as soon as students are enrolled.
== A "Grade, Recommendation" for credit or completion is REQUIRED for all students at the end of the school year.

For more information, place cursor over each column header below. .
Student ID Validation - Uncheck/Check Al [

ElD=t ? Student 7 W?  College ID 7 Yes fNo? Grade? Recommendation ¥ Comment 7
® O Jo Credit
® A ®@cCredit O No Credit

You must click the Save button tggave changes.

| Save Changes |

2. Select Yes to accept/approve the student for the class. Click Save Changes.




Chaffey [l College Step 5: Enter students’ grades

and recommend for credit

NOTE: Complete this at the end of the course

Introduction to Logistics Management - BUSMGT-436  Credits: 3.0
Transportation, Distribution and Logistics

Important Note:
== "Yes/No" indicates Accepiance of class enrollment OMLY, and should be marked as soon as students are enrolied.
=> A "Grade, Recommendation" for credit or completion is REQUIRED for all students at the end of the school year.

For more information, place cursor over each column header below. .
Student ID Validation - Uncheck/Check All [

EID=# ? Student ? V7 College ID 72 Yes f No ? Srade? Recommendation ¥ Comment 7
®© O A @cCredit O No Credit
® O A @credit O No Credit

You must click the Save button to save changes.

| Save Changes |

1. Enter grade

2. Students who earn an A or B, select Credit
Students who earn a C or below, select No Credit

3. Save changes
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Step 6: Chaffey College staff posts articulated
grades

Chaffey College staff will download information from CATEMA at the end of
the high school academic year to post articulated credit.

Please note: Processing and posting grades can take 2-3 months after
grades have been submitted. If students have a conditional college
acceptance letter, they can contact their high school articulation
representative to request their grade to be expedited.

While credits earned through high school articulation are widely accepted at
many colleges and universities, the decision to accept these credits
ultimately lie with each institution. Please ensure students check with
Institutions they are interested in transferring credit to.



Questions?

Visit the Chaffey HS Articulation site for
resources and staff contact info.

Thank you, and we look forward to partnering
with youl!



